
The Application Process 
Interested candidates are welcome to contact Mr Crawford for further information on the 
post on 0113 3230450 or at bursar@weetwoodprimary.co.uk. Visit our website 
www.weetwoodprimary.co.uk  for more information about Weetwood Primary School.  
 
Shortlisted candidates are welcome to visit the school.  
 
How do I apply? 
Please complete the relevant application form at providing full details of your education and 
employment history, including any unpaid or voluntary work. Where there are gaps in your 
employment, please state the reasons why (e.g. gap year, career break, unemployed etc.). 
Use the job description and person specification as your guide and give specific examples, 
where possible, to demonstrate how you match the requirements for this post. We require 
details of two referees, one of which must be your current or most recent employer; if you 
currently work in school, the reference must be from the Headteacher. Please provide their 
names, email addresses and daytime contact numbers. 
 
Supporting information 
This section of the form is very important. It gives you an opportunity to explain why you are 
applying and why you are the best person for this job. Use the job description and person 
specification as your guide and give specific examples, where possible, to demonstrate how 
you match the requirements for this post in a covering letter of no longer than one side of A4 
detailing your experience and why you are an ideal candidate.  
 
CVs are not accepted as part of the application process.  
 
Where & when do I need to send my completed application? 
Your completed application form and covering letter should be emailed to 
bursar@weetwoodprimary.co.uk by the closing date as displayed in the Recruitment Pack.  
 
When will I hear if I have been shortlisted?  
Applications will be evaluated against the requirements of the post, with those candidates 
that best fit the requirements being shortlisted. We are unable to contact all applicants, but 
all shortlisted candidates will be contacted by email or phone within 72 hours of the closing 
date. If you have any queries on any aspect of the application process or need additional 
information please contact the office manager.  
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